Go to https://portal.office.com/account/ Sign in with your Columbia State email address and password.

i & My account *

After you sign in, you will see this:
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Apps & devices

Tools & add-ins

Make sure you are on

{ Office apps & devices

You can install Office on up to 5 PCs or Macs, 5 tablets,

and 5 smartphones.

Install Office
View apps & devices

G Security & privacy

Protect your account and adjust important privacy
settings to your preference.

Manage security & privacy
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= Subscriptions

Verify what products and licenses you have.

* Note: Chrome OS devices, like
Chromebooks, will not show “Install
Office.” You will need to search on the
device store for apps for Word, Excel, etc.
View subscriptions Also note that these apps will not be “full-

featured” versions of those apps so, they
will not be suitable for some classes.

- App permissions

Manage which apps have access to your data. You can
revoke permission whenever you want.

Change app permissions &=

“My account” in the blue column on the left. Then click “Install Office.”
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