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 Columbia State Library Policy Manual 

PURPOSE 

To assure the availability of library materials for all patrons. 

POLICY 

I. Theft and Destruction of Library Materials 

The Columbia State Community College Library adheres to Tennessee Code Annotated § 
(Sections 39-14-101 and 39-14-102), which establishes as a criminal offense the 
intentional, taking, concealing, or retraining of library materials, and establishes as a 
misdemeanor the malicious destruction or mutilation of library materials. 

II. Confidentiality of Library Records 

In accordance with Tennessee Code Annotated § (Sections 10-8-101 10-8-102, and 10-8-
103), the Columbia State Community College Library holds in confidence information 
about questions asked by patrons, items consulted or borrowed by patrons, and comments 
expressed or attitudes revealed by patrons except as allowed by the aforementioned laws. 

III. Borrowing Privileges 

Students, faculty, staff and the community may borrow circulating materials for the time 
periods specified in the Library Policy Manual, subject so the needs of other patrons. 
Materials that usually do not circulate outside the Library such as reference books may be 
loaned at times in accordance with guidelines specified in the Library Policy Manual. 

IV. Fines and Encumbrances 

The Library director recommends the schedule for fines and encumbrances to the vice 
president for academic affairs. Following review by the associate vice president for 
business services, the schedule is submitted to the president and action by the Cabinet. 

https://policies.tbr.edu/guidelines/collection-accounts-receivable
https://advance.lexis.com/documentpage/?pdmfid=1000516&crid=6ea08e9f-f63d-4754-ba15-6818ce938673&nodeid=AAKAAIAAB&nodepath=%2FROOT%2FAAK%2FAAKAAI%2FAAKAAIAAB&level=3&haschildren=&populated=false&title=10-8-101.+Chapter+definitions.&config=025054JABlOTJjNmIyNi0wYjI0LTRjZGEtYWE5ZC0zNGFhOWNhMjFlNDgKAFBvZENhdGFsb2cDFQ14bX2GfyBTaI9WcPX5&pddocfullpath=%2Fshared%2Fdocument%2Fstatutes-legislation%2Furn%3AcontentItem%3A4X8K-T350-R03K-P30C-00008-00&ecomp=h3t7kkk&prid=d2be80e2-7dd7-4cc9-9cc5-8f14818bf8fe
https://advance.lexis.com/documentpage/?pdmfid=1000516&crid=5302e830-013b-4271-8b01-fa1aecef6ded&nodeid=AAKAAIAAC&nodepath=%2FROOT%2FAAK%2FAAKAAI%2FAAKAAIAAC&level=3&haschildren=&populated=false&title=10-8-102.+Disclosure+prohibited+--+Exceptions.&config=025054JABlOTJjNmIyNi0wYjI0LTRjZGEtYWE5ZC0zNGFhOWNhMjFlNDgKAFBvZENhdGFsb2cDFQ14bX2GfyBTaI9WcPX5&pddocfullpath=%2Fshared%2Fdocument%2Fstatutes-legislation%2Furn%3AcontentItem%3A4X8K-T350-R03K-P30D-00008-00&ecomp=h3t7kkk&prid=d2be80e2-7dd7-4cc9-9cc5-8f14818bf8fe
https://advance.lexis.com/documentpage/?pdmfid=1000516&crid=49455188-041a-4459-9b1f-0975d969431b&nodeid=AAKAAIAAD&nodepath=%2FROOT%2FAAK%2FAAKAAI%2FAAKAAIAAD&level=3&haschildren=&populated=false&title=10-8-103.+Applicability.&config=025054JABlOTJjNmIyNi0wYjI0LTRjZGEtYWE5ZC0zNGFhOWNhMjFlNDgKAFBvZENhdGFsb2cDFQ14bX2GfyBTaI9WcPX5&pddocfullpath=%2Fshared%2Fdocument%2Fstatutes-legislation%2Furn%3AcontentItem%3A4X8K-T350-R03K-P30F-00008-00&ecomp=h3t7kkk&prid=d2be80e2-7dd7-4cc9-9cc5-8f14818bf8fe
https://advance.lexis.com/documentpage/?pdmfid=1000516&crid=dfb002a3-79fc-4185-b1ad-6f89ce1dd7ba&nodeid=ABNAALAABAAB&nodepath=%2FROOT%2FABN%2FABNAAL%2FABNAALAAB%2FABNAALAABAAB&level=4&haschildren=&populated=false&title=39-14-101.+Consolidation+of+theft+offenses.&config=025054JABlOTJjNmIyNi0wYjI0LTRjZGEtYWE5ZC0zNGFhOWNhMjFlNDgKAFBvZENhdGFsb2cDFQ14bX2GfyBTaI9WcPX5&pddocfullpath=%2Fshared%2Fdocument%2Fstatutes-legislation%2Furn%3AcontentItem%3A50J2-V4R0-R03M-S41K-00008-00&ecomp=h3t7kkk&prid=856dc487-d91a-40d0-af7f-545532e4b365
https://advance.lexis.com/documentpage/?pdmfid=1000516&crid=9fc62cbe-163b-4a75-849a-495413f86ca8&nodeid=ABNAALAABAAC&nodepath=%2FROOT%2FABN%2FABNAAL%2FABNAALAAB%2FABNAALAABAAC&level=4&haschildren=&populated=false&title=39-14-102.+Part+definitions.&config=025054JABlOTJjNmIyNi0wYjI0LTRjZGEtYWE5ZC0zNGFhOWNhMjFlNDgKAFBvZENhdGFsb2cDFQ14bX2GfyBTaI9WcPX5&pddocfullpath=%2Fshared%2Fdocument%2Fstatutes-legislation%2Furn%3AcontentItem%3A50J2-V4R0-R03M-S41M-00008-00&ecomp=h3t7kkk&prid=856dc487-d91a-40d0-af7f-545532e4b365
https://advance.lexis.com/documentpage/?pdmfid=1000516&crid=dfb002a3-79fc-4185-b1ad-6f89ce1dd7ba&nodeid=ABNAALAABAAB&nodepath=%2FROOT%2FABN%2FABNAAL%2FABNAALAAB%2FABNAALAABAAB&level=4&haschildren=&populated=false&title=39-14-101.+Consolidation+of+theft+offenses.&config=025054JABlOTJjNmIyNi0wYjI0LTRjZGEtYWE5ZC0zNGFhOWNhMjFlNDgKAFBvZENhdGFsb2cDFQ14bX2GfyBTaI9WcPX5&pddocfullpath=%2Fshared%2Fdocument%2Fstatutes-legislation%2Furn%3AcontentItem%3A50J2-V4R0-R03M-S41K-00008-00&ecomp=h3t7kkk&prid=856dc487-d91a-40d0-af7f-545532e4b365
https://advance.lexis.com/documentpage/?pdmfid=1000516&crid=9fc62cbe-163b-4a75-849a-495413f86ca8&nodeid=ABNAALAABAAC&nodepath=%2FROOT%2FABN%2FABNAAL%2FABNAALAAB%2FABNAALAABAAC&level=4&haschildren=&populated=false&title=39-14-102.+Part+definitions.&config=025054JABlOTJjNmIyNi0wYjI0LTRjZGEtYWE5ZC0zNGFhOWNhMjFlNDgKAFBvZENhdGFsb2cDFQ14bX2GfyBTaI9WcPX5&pddocfullpath=%2Fshared%2Fdocument%2Fstatutes-legislation%2Furn%3AcontentItem%3A50J2-V4R0-R03M-S41M-00008-00&ecomp=h3t7kkk&prid=856dc487-d91a-40d0-af7f-545532e4b365
https://advance.lexis.com/documentpage/?pdmfid=1000516&crid=6ea08e9f-f63d-4754-ba15-6818ce938673&nodeid=AAKAAIAAB&nodepath=%2FROOT%2FAAK%2FAAKAAI%2FAAKAAIAAB&level=3&haschildren=&populated=false&title=10-8-101.+Chapter+definitions.&config=025054JABlOTJjNmIyNi0wYjI0LTRjZGEtYWE5ZC0zNGFhOWNhMjFlNDgKAFBvZENhdGFsb2cDFQ14bX2GfyBTaI9WcPX5&pddocfullpath=%2Fshared%2Fdocument%2Fstatutes-legislation%2Furn%3AcontentItem%3A4X8K-T350-R03K-P30C-00008-00&ecomp=h3t7kkk&prid=d2be80e2-7dd7-4cc9-9cc5-8f14818bf8fe
https://advance.lexis.com/documentpage/?pdmfid=1000516&crid=5302e830-013b-4271-8b01-fa1aecef6ded&nodeid=AAKAAIAAC&nodepath=%2FROOT%2FAAK%2FAAKAAI%2FAAKAAIAAC&level=3&haschildren=&populated=false&title=10-8-102.+Disclosure+prohibited+--+Exceptions.&config=025054JABlOTJjNmIyNi0wYjI0LTRjZGEtYWE5ZC0zNGFhOWNhMjFlNDgKAFBvZENhdGFsb2cDFQ14bX2GfyBTaI9WcPX5&pddocfullpath=%2Fshared%2Fdocument%2Fstatutes-legislation%2Furn%3AcontentItem%3A4X8K-T350-R03K-P30D-00008-00&ecomp=h3t7kkk&prid=d2be80e2-7dd7-4cc9-9cc5-8f14818bf8fe
https://advance.lexis.com/documentpage/?pdmfid=1000516&crid=49455188-041a-4459-9b1f-0975d969431b&nodeid=AAKAAIAAD&nodepath=%2FROOT%2FAAK%2FAAKAAI%2FAAKAAIAAD&level=3&haschildren=&populated=false&title=10-8-103.+Applicability.&config=025054JABlOTJjNmIyNi0wYjI0LTRjZGEtYWE5ZC0zNGFhOWNhMjFlNDgKAFBvZENhdGFsb2cDFQ14bX2GfyBTaI9WcPX5&pddocfullpath=%2Fshared%2Fdocument%2Fstatutes-legislation%2Furn%3AcontentItem%3A4X8K-T350-R03K-P30F-00008-00&ecomp=h3t7kkk&prid=d2be80e2-7dd7-4cc9-9cc5-8f14818bf8fe
https://advance.lexis.com/documentpage/?pdmfid=1000516&crid=49455188-041a-4459-9b1f-0975d969431b&nodeid=AAKAAIAAD&nodepath=%2FROOT%2FAAK%2FAAKAAI%2FAAKAAIAAD&level=3&haschildren=&populated=false&title=10-8-103.+Applicability.&config=025054JABlOTJjNmIyNi0wYjI0LTRjZGEtYWE5ZC0zNGFhOWNhMjFlNDgKAFBvZENhdGFsb2cDFQ14bX2GfyBTaI9WcPX5&pddocfullpath=%2Fshared%2Fdocument%2Fstatutes-legislation%2Furn%3AcontentItem%3A4X8K-T350-R03K-P30F-00008-00&ecomp=h3t7kkk&prid=d2be80e2-7dd7-4cc9-9cc5-8f14818bf8fe
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PROCEDURES 

Fines and Encumbrances 

A. Overdue fines are not charged; however, patrons who do not return materials are notified in 
accordance with TBR Guideline B-010, 3. A. Procedures for replacement fees and 
encumbrances for students and other groups are specified in the Library Policy Manual. 

B. Should any library materials be lost, the patron pays replacement cost plus a $5.00 non-
refundable processing fee. Should the materials be found and returned, a refund for the total 
amount will be given, less the processing fee and any costs to repair damages, if applicable. 
For materials circulated, but not owned by the Finney Library fines and fees will be applied 
by the appropriate department. All refunds are processed through the Columbia State 
Business Office. 
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